
IDHAYA COLLEGE FOR WOMEN-SARUGANI 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

GOVERNING BODY & ACADEMIC COUNCIL 

STRUCTURE OF COMMITTEES 

CAMPUS MONITORING FLYING 

SQUAD COMMITTEE 

SPORTS & GAMES 

COMMITTEE 

ANTI- RAGGING 

COMMITTEE 

NAD/SWAYAM CELL 

INTERNAL-COMPLAINT 

COMMITTEE 

STUDENTS’ GRIEVANCE 

AND REDRESSAL CELL 

FINE ARTS, CULTURAL & EXTRA CURRICULAR ACTIVITIES 

COMMITTEE 

LIBRARY COMMITTEE 

ADMISSION COMMITTEE GUIDANCE, COUNSELING 

COMMITTEE 

COMMUNICATION 

ANIMATION CELL 

EDITORIAL COMMITTEE 

(IDHAYAVEENAI) EXAMINATION CELL 

       

PLACEMENT AND CAREER 

GUIDANCE 
                   IQAC PLANNING EVALUATION             

COMMITTEE 

RESEARCH & DEVELOPMENT 

COMMITTEE 

ECO GREEN CELL 

IPR CELL 

LITURGY COMMITTEE 

SC/ST  COMMITTEE  

MINORITY CELL 

 

COMMITTEES CELLS 

WOMENS’ CELL 

       

          STARTUP CELL 
 SEXUAL HARASSMENT 

COMMITTEE 

WEBSITE COMMITTEE 



AQAR                                                                                           6.1.2 COMMITTEES FUNCTIONS                   

6.1 INSTITUTIONAL VISION AND LEADERSHIP                                          [2021 - 2022] 

 

 
 

 

VARIOUS COMMITTEES AND CELLS FUNCTIONS 

2021-2022 

S. No Cells/Committees Functions 

1 Academic Council 

The Academic Council shall meet at least twice a 

year. 

 To support the proposal made by Internal Quality 

Assurance Cell (IQAC).  

 Prepare an overall inclusive development plan of 

the College regarding academic, administrative and 

infrastructural growth, and facilitate College to 

endorse excellence in curricular, co-curricular and 

extracurricular activities 

2 

Planning and Evaluation 

Committee 

 

The Principal, Vice-Principal, Committee 

coordinator, Examinations coordinator along with 

Heads of Departments conducts meeting to plan the 

activities of the college such as Academic Calendar 

preparation, infrastructure development and 

academic arrangements.  

Also met the final year students every end of the 

month and have a discussion about our College. 

 

3 
Guidance, Counseling 

Committee 

Helps the students for best achievement and 

sufficient adjustment in various live situations by 

giving proper counseling through mentoring. 

Committee coordinator ensures the proper 

maintenance of mentoring system. 
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4 
Research and Development 

Committee 

Responsible for developing and promoting research 

projects and papers 

Initiates faculty members to publish papers and 

journal in their related field. 

Collects the data about the project, journals 

published by the staff members. 

5 
Placement and Career Guidance 

Cell 

Offers training and guidance programmes to 

students on career related matters and assist them 

in exploring new opportunities.  

Annually conducts Campus Interview for the final 

year students  

Pin the advertisements about job opportunities, 

interviews in notice board. 

Conducts aptitude test, interview preparation 

department wise whenever necessary. 

6 Internal Quality Assurance Cell 

Monitors the Academic, Administrative, Co-

curricular and extra-curricular activities of the 

college. 

Conducts Executive meeting once in a year.  

Prepares the lesson plan structure, Academic audit.   

 To arrange periodic Assessment and Accreditation 

of institutions of higher education or specific 

academic programmes.  

Conducts FDP, orientation programmes, workshops 

and quiz competitions for Teaching and Non-

Teaching staff members. 
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7 

 

 

Examination Cell 

 

 

Conducts regular internal tests and the University 

Examinations. 

Conducts meeting once in a year with all HODs and 

students, to inform the rules and regulations, paper 

name with code and mark pattern of Internal and 

University Examinations. 

The Principal as the head of the Institution manage 

and monitors the academic and administrative tasks 

of the college. 

 

8 Sexual Harassment Committee 

To organize workshops, seminars in the following 

areas; promoting gender equality in the Society, 

Issues of women arising from societal concerns, 

awareness on sexual harassment. Any other theme 

based on activities and events. 

To create and maintain a safe, healthy and 

supportive environment for women and girl student 

in the campus. 

 

9 Minority Cell 

Helps the minority students to register scholarship 

within the time allotted by the government. Collects 

the information about the students registered. 

Facilitates financial supports for the students from 

minority communities, provided by the government 

agencies and other sources. 

10 Committee for SC/ST 

Informs the details about SC/ST scholarship to the 
students through HODs. 

Conducts meeting with students to make aware of 
SC/ST scholarship provided by the Government. 
Collects the details of the students those who 
registered for scholarship. 
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11 Internal complaint committee 

Collects the complaints related to any damages or 

needs for the classrooms. 

Maintains a note to receive complaints and bring it 

to the Principal’s knowledge and rectify the 

problems.  

12 Eco green cell 

Promotes sustainable and eco-friendly practices in 

the campus. Maintains name boards for the plants 

and trees inside the Campus. 

Maintains plastic free campus through awareness 

programmes. Checks the degradable and non-

degradable wastes.  

13 
IPR CELL (Intellectual Property 

Rights) 

Organizes seminar, workshops for the students to 

give information about Intellectual Property Rights. 

Coordinator conducts meeting with the members 

and students twice in a year. 

 

14 Liturgy committee 

The Liturgy Committee, made up of all student 

volunteers meets to plan College Masses and Prayer 

Services.  

Organizes Rosary Prayer for the Catholic staff 

members every first Friday of the month. Arranges 

Mass every month first week on Friday. 

Conducts Orientation Programmes for staff 

members. 

 

15 
Student Grievance and 

Redressal Cell  

Takes care of the students’ personal problems and 

gives counseling  

Maintains suggestion box, collects the complaints 

and rectify the issues with the knowledge of the 

Principal. 
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16 
Editorial Committee 

(Idhayaveenai) 

To publish an annual magazine (Idhayaveenai) that 

highlights student concerns and activities. 

Provides a creative platform for student 

development and participation 

Highlights important events in the College. 

17 Communication Animation Cell 

Conducts various programmes and competitions to 

improve the communication  skills of the students 

Each class has two communication animators to 

monitor the students to speak in English 

 

18 Admission Committee 

Conducts meeting to discuss to strengthen the 

admission process 

Visits the Higher Secondary schools and villages to 

motivate and initiate the students for higher 

educations 

19 

Fine arts, Cultural & 

Extra Curricular activities 

Committee 

Organizes cultural competitions (Inbamela) once in 

a year. 

Motivates students to participate in cultural 

programmes both inside and outside the college 

campus 

20 Sports & Games Committee 

Organizes different kinds of sports activities and 

encourage the students to participate in sports 

organized by various Institutions 

Provides regular practice to the sports students 

21 Library Committee 

Promotes the students to carry out research and to 

utilize e-journal available in library 

Provides  a good atmosphere for the students and 

faculty to collect information 

Conducts meeting whenever necessary. Motivates 

the students to attend various competitive exams 
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22 
Campus Monitoring Flying 

Squad 

Monitors the students during assembly and 

preserve silence 

Committee Coordinator, members along with 

students’ council members checks the late comer 

students. Maintains plastic free campus, monitors 

the classrooms regularly to avoid polythene  

23 Anti- Ragging Committee 

Organizes awareness programmes to the students 

Conducts meeting twice in a year. 

Gives awareness about the laws applicable to 

prevent violence against women  

24 Start Up Cell 

Creates an environment that gets together the 

students as young hopeful entrepreneurs by 

encouraging and new growing startups 

Organizes motivational programmes about small 

business ideas by periodically organizing seminars 

and activities 

25 NAD/Swayam 

Motivates the students to register online courses 

offered by Swayam and other online courses 

Verifies the registrations and collects the 

information of the students those registered and 

completed the online courses. 

26 Women’s Cell 

Organizes seminars, awareness programmes related 

to women’s’ empowerment.  

Conducts debate competitions topics related the 

issues faced by women in the society. 

27 Website Committee 

Updates the College website regularly and also 

maintains Face book account, YouTube channel of 

the College 

Every month collects the activities department wise  
and update frequently 
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COMMITTEES MEETING 2021-2022 
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